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        “The fear of the Lord is the beginning of wisdom; and knowledge of the Holy One is understanding.”   

Proverbs 9:10
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4200 Broadway Rd.






Office: 419-935-3633
Willard, OH 44890





    
    Fax:
 419-933-6030

Dear Students and Parents,

It is my privilege and pleasure, as your principal, to welcome each one of you to this school year at Celeryville Christian School! Christian Education is a lifelong commitment and process, and we consider it a privilege to work with you during this upcoming school year. The 2011 – 2012 school year is upon us! It brings with it a variety of exciting new opportunities and experiences. It is our goal as a community of students, staff, and parents to be engaged in an education that seeks to prepare students to be effective servants of Christ in contemporary society. Our mission is to assist parents in providing a Christ-centered, quality education for their children, thereby preparing them to live a life of service to God. CCS is a place where academic excellence and faith come together. This can be accomplished through diligent efforts and our recognition as a community of believers that Jesus Christ is our Lord.
In order for a community to function well together, common expectations and guidelines are necessary. This handbook outlines procedures and guidelines that tell you what is expected of you and what services and benefits you may expect from school. The most important thing to remember is this – our actions, in both words and deeds, must be Christ-like. We here at Celeryville Christian believe that students learn this best by following that example at both school and at home. Our strength to accomplish this is knowing that we are children of God and all things are possible through Him.

There are many ways that your student can grow here at Celeryville Christian. Our desire is to achieve the highest level of knowledge, skill, and character development for your student in a safe learning environment that positively affirms the value of each child. We want you to know that as a staff we are committed to preparing our students to be effective servants of Christ and encouraging them as they develop their relationship with their Lord and Savior.

Please read the contents of this handbook and return the acknowledgement page along with the other forms found within in the Orientation Packet. 

I sincerely hope and pray that throughout this school year we will continue to grow together as a community and see Christ’s love in action. May God bless us and keep us, and with His help and faithfulness may we experience success, joy, and growth as servants of Christ together.

Blessings to you,

Nate Pettinga, Principal 

1. GENERAL POLICIES

1.1 LUNCH AND SNACKS
12:00-12:20
Students must bring their lunches to school. Milk and orange drink are available for purchase. You may choose to pay for one month, two months, or as many as you would like (up to the full year) in advance. There is no reimbursement for or substitute of milk because of absence or calamity days.  Milk and juice payments may be given to the secretary or mailed to the school.  Lunches will be eaten in the classroom or the gym.  Pizza is sold for lunch every Wednesday.  Hot lunches will be prepared and served by parent volunteers on Fridays.  A schedule of these meals will be sent home, and typically, the menu will be sent out at the beginning of each month.  Students must indicate by Monday or the first day of the week whether they will purchase the hot lunch and how many entrees will be purchased.  Please note that this lunch program is a parent ministry. Its primary purpose is to provide a nutritious and tasty meal for the whole school community to enjoy. Parents are encouraged to join their children for lunch on these days and can simply add their orders. Parents, who would like to help out, should contact the office or the principal.
A pop machine is available in the school, but no pop is to be purchased until after the school day.  Please do not pack pop in your child’s lunch. However, water, sport drinks, and juice can be purchased throughout the day.
Each class room has a snack time, and each child is responsible for his/her own snack.
1.2 RECESS

Recess is from 12:20 to 12:40.  Kindergarteners will line up at lobby doors.  All other classes will line up at doors near flagpole.  Recess is outside unless there is inclement weather.

1.3 SCHOOL PHONE

The school phone is for emergencies only.  Please refer to handbook policy for cell phone use.  The school phone may not be used to arrange rides, call friends, etc.  Please make after school arrangements the night before, including if your child is riding the bus or being picked up.

1.4 MEDICAL

Medical emergency forms and other medical documents will be distributed at Orientation.  Please return these to the office or your child’s teacher.
Hearing and vision screening will be completed by county nurse.  Immunizations must be completed by second week of September.
If your child is sick, please call the school by 8:15 a.m. to inform us of the reason for the absence.  Please do not send your child to school if he is ill or contagious.
Medications must be turned in at the office with a signed note as to administration of medication.  
1.5 EXTRA-CURRICULAR ACTIVITIES

We believe that an important part of your child’s experience is to be involved in extra-curricular activities.  This gives your child an opportunity to develop gifts and talents, learn to cooperate with others, and learn good sportsmanship. All CCS students must remember that they represent their school, their family, and God and that participation in extra-circular activities, such as music and sports, is a privilege given to students who have demonstrated social and academic responsibility.
MUSIC

The Willard City School District will provide music lessons for those students who are interested.


Orchestra
Students in grades 4-6 will receive instruction at our school by the Willard




Orchestra Director.  Students in grades 7-8 will be transported from our school to




the Middle School for orchestra rehearsals up to 3 times a week.  Parents of these




students are expected to take turns providing transportation for all the students




involved in orchestra.


Band

Students in grades 5-6 will receive instruction at our school by the Willard Band 



Director.  Students in grades 7-8 will be transported from our school to the 



Middle School for band 
rehearsals up to 3 times a week.  Parents of the students



are expected to take turns providing transportation for all the students involved in



band.

All students must make up any work that has been missed during their rehearsal time. If the student does not meet their academic expectations, they may become ineligible to participate. 

SPORTS

Volleyball
Volleyball will be offered in the fall for girls in grades 4-8.


Basketball
Basketball will be offered during the fall and winter.  We provide separate teams 



for boys and girls in grades 4-8.

Our coaches are supporters of Celeryville Christian School that volunteer their time.
1.6 ENTERING SCHOOL AT THE BEGINNING OF THE DAY
Doors will remain locked until 7:30 a.m.  The first bell will ring at 7:45 a.m.  Anyone entering the building before the 7:45 a.m. bell must use the lobby doors, go directly to the gym, and take a seat on the bleachers.  Pre-Kindergarten and grades 1-6 are to use the traditional west door for entering the building.  Kindergarteners and seventh and eighth graders will enter via the lobby door.  Pre-K students are to be walked to the door and picked up by an adult. Both north and west doors will be opened at 7:45.  No one is to enter/leave the building from the gym. If you need to bring your child earlier than 7:30 a.m. because of a job or other special circumstances, an arrangement can be made with the administration or your teacher. The lobby door is unlocked at 7:15 a.m. for any parents who need to come into the school. 

When the 7:45 a.m. bell rings students will hang up their coats, book bags, etc. and go to their classrooms.
1.7 END OF THE DAY DISMISSAL 

School will dismiss at 2:15 p.m. Students riding the bus will be released from class at 2:05 p.m. The bus will leave CCS at 2:10 p.m.  Parents are encouraged to exercise caution as they enter and depart the parking lot as there are many students getting in cars or walking home.  Pre-K students are to be picked up at the west door by an adult. Students not picked up by 2:30 will be sent to After School Program and will be charged accordingly.
1.8 BAD WEATHER POLICY

We will follow Willard City School’s policy. We will close if Willard is closed only due to weather. If there is a delay due to weather, we will be on a delay. We will not follow Willard’s scheduled delays that are intended for teacher work sessions. Any other delays or closings that the administration deems necessary will be communicated using the One Call Now system.
1.9 BUS CONDUCT
1. Students are expected to treat bus drivers with respect.  The rules as posted by the bus driver or the School District shall be adhered to at all times. We represent CCS and more importantly, Jesus.  If any problems develop, parents will be contacted immediately. Though the state requires the local school district to provide transportation, we consider bus transportation a privilege.

2. Parents of students new to CCS or of students who will be using the bus for the first time must contact the Willard City Schools Transportation Department. They will provide parents with needed information about bus routes and times.

3. A student that wants to get off at a different spot or a student that normally does not ride the bus wishing to ride home to a friend’s house must have written permission from their parents to show to their teacher and bus driver.
4. Due to state law, Pre-K students are not permitted to ride the school bus. 
1.10 PLAYGROUND
No motorcycles, mini-bikes, snowmobiles, or other kind of motorized non-service vehicles are allowed on the playground.  Bikes are not to be ridden on the grass.
1.11 PARTIES
In groups as closely knit as our classrooms become, we often find that out-of-school actions have tremendous implications for school relationships and classroom atmosphere.  Birthday parties and other event invitations may be handed out before or after school only when all members of a class are invited. It is the parent's responsibility to model social behavior that imitates Christ. Parents are expected to NOT host student parties where one or two students have not been invited. Please imagine how your child would feel if he was the one or two that was left out. 
1.12 STUDENT ACTIVITY FUNDS
Each enrolled student at Celeryville Christian School automatically has an account called a Student Activity Fund. The school secretary manages your student’s student activity fund. The student activities fund exists to fund field trips and other activities planned by the teacher but not included in tuition.  The money shall at no time be spent for other than intended purposes.  If a student leaves CCS with unspent funds, the balance may be transferred to the account of a sibling. Otherwise, an unspent fund from a graduate or withdrawn student becomes the property of the Celeryville Christian School. The money may not be used for tuition or to fund activities by nonfamily members. Money raised by different fundraisers throughout the school year may be deposited in the student activity fund. You may deposit or withdraw money at any time. Each marking period with your student’s grade card, you will receive an updated student activity fund balance. If you have any questions, please contact the school office.

1.13 HOMEWORK EXPECTATONS

The amount of homework (test/quizzes, outside reading, assignments, memory work, etc.) varies according to the academic level of the student and his/her grade level.  Most of the academic requirements of students take place during school hours.  It may not always be possible to complete all the work in the school so some may have to be finished at home, including items like test preparation, Bible memory, an assignment, a project, spelling words, etc.  As students move from the elementary grades into the upper grades more is expected of the students. The homework “rule of thumb” says to take the grade level, multiply that number by 10 and that will give a guideline for homework minutes outside of class per night.  Each school year is a building/preparation for the next.  The higher the grade level, the higher the expectations for students.  Parents can help by supporting students (setting aside time and a place to study and encouragement and help as needed).  Teachers will do their best to make student expectations clear, time expectations reasonable, due dates fair, and to give reminders and help to students.

Each classroom teacher has his or her own guidelines and homework policy. The teacher will communicate this policy to the students and to the parents.

1.14 GRADING SCALE
99-100 A


81-85 B-

67-69 D+

94-98 A-


79-80 C+

64-66 D

91-93 B+


75-78 C

60-63 D-

86-90 B



70-74 C-

0-59 F
1.15 FIELD TRIPS

#1
The teacher will determine the number of and locations of field trips. 

#2 
The teacher will determine the number of chaperones needed for the field trips based on type and location.

#3
Field trips are a privilege, not a right, and the student must meet the teacher’s requirements for participation.

#4
Each student must have a permission slip signed by a parent or guardian.

#5
Field trip expense is the responsibility of the student and parent or guardian.

#6
Field trip transportation will be provided by bus or a licensed and insured adult.

#7
Field trips will be approved by the School Board.

Field Trip Expectations

As we strive to create a Christ-centered, family-oriented educational experience for our students, the Celeryville Christian School encourages the participation of parents and grandparents in all aspects of their children’s educations.  This is especially true of classroom field trips.

However, field trips are designed and arranged by the classroom teacher as educational experiences with specific objectives and goals.  For this reason, CCS has established the following expectations and rules regarding family participation in these activities:

#1
Ultimately, the teacher is the authority on the field trip. Field trips are designed to achieve specific educational purposes and are not family outings.  For that reason,


the teacher is in charge and will exercise the authority on the trip.

#2
Field trip participation will be limited to parents, guardians and grandparents.  No siblings or family friends will be permitted to participate or to accompany students on field trips.

#3
Parents, guardians or grandparents who desire to accompany their children on field trips must complete a registration form acknowledging an understanding of these expectations.

#4 
Parents, guardians and/or grandparents should limit cell phone usage, stay with the group at all times, and behave appropriately during the field trip. 

Failure to abide by these expectations will result in the elimination of field trip privileges. 

1.16 PARENT INVOLVEMENT
Christian education is a partnership between parents and the school. Parents are valued as active partners and are encouraged and expected to be involved in the school experience of their children. Parents are expected to be knowledgeable of the educational program of their children, to assist them with school work and studying as necessary, to provide positive home conditions for learning, and to attend and participate in conferences, concerts and special presentations. There are numerous opportunities for parental involvement at school, such as assisting with class trips or special class activities, serving as tutors for students, volunteering in classrooms, office, library, or computer labs, serving on Boards and committees, and assisting with booster projects, events, and fund raisers. Specific information about these opportunities can be obtained from school staff. Educational research continues to indicate that parental involvement is essential to provide students with an excellent academic program. Celeryville Christian School is a parent sponsored school. It is run by a school board that sets policies and guidelines, and settles disputes and questions. The school board is made up of school society members elected by the school society. All parents/guardians need to sign the parent involvement contract at the beginning of each year. 
1.17 CCS BOOSTERS
The Boosters work on fundraising projects in order to provide some beneficial “extras” for our children.  The Boosters have financially provided for the school in ways that have kept education costs as low as possible.   All parents of Celeryville Christian School are automatically considered members of the Booster organization.  Notices of meetings are sent home with students.  Please consider your involvement in Boosters as it enhances student education and lowers the cost of educating your child. Boosters meet monthly on the first Tuesday of each month.
1.18 SCRIP PROGRAM
The Scrip program  is offered to assist parents with the cost of tuition.  Scrip is a term that means “substitute money”.  When you purchase Scrip, you are purchasing negotiable gift certificates that are used just like cash.  The scrip is issued by the national and local retailers where your family already shops.  These merchants want to support non-profit organizations, and in return, ask you to support them by shopping with Scrip at their stores.  As a non-profit organization, Celeryville Christian School can purchase Scrip from participating merchants at a discount, which is passed on to you.  You can use Scrip to purchase everyday items like food, clothing, and other essentials, and with every purchase, you earn money toward your tuition.  Information packets are available at the school office.  

1.19 SCHOOL ENROLLMENT REQUIREMENTS

Entrance for Pre-Kindergarten and Kindergarten
In order to be admitted into the Pre-K program, the child must be age four by the first day of school.  If the child is not age four by the first day of school, they can enroll by the start of the 3rd quarter if they have reached age four by that time.  In order to be admitted into Kindergarten, the child must be age five by August 1st.  If a child turns five between August 1st and September 30th, the child can enroll first in Pre-K and then move to Kindergarten on October 1st if they pass screening requirements. Screening requirements will cover all developmental areas and will include formal (i.e. oral tests) and informal assessments (i.e. observations). If a child was in the Pre-K program the prior year and turns five between August 1st and September 30th, they may move on to Kindergarten with teacher recommendation, after passing screening requirements (see above for definition on “screening requirements”). 
Each child (PreK – 8th grade) who registers for entrance to school must provide:

1. His/her birth certificate or similar documentation authorized by law as proof of age and birth date.

2. A certified copy of any custody order or decree together with any modification in such an order or decree.

3. Immunization records must be on file for all students. 

4. A copy of your child’s Social Security card is also required for the files.

5. The CCS School Board makes the final determination as to the acceptance of a student for enrollment.
1.20 HABITS TO DEVELOP
As a Christian school, we as a school community attempt to incorporate the fruit of the Spirit (Galatians 5:22) into our lives.

LOVE – I will work to love others regardless of what they have or what they can do.  Jesus loved the rich, the poor, the important people and outcasts.

JOY – I will work toward being happy when others do well in school or at sports, and I will work at not being jealous because jealousy destroys joy.

PEACE – I will work toward getting along with my neighbors and try to help them get along with each other.  Jesus wants us to live in peace with each other.

PATIENCE – I will work toward being patient when my neighbor is slower at learning in school or less able at sports than I am.  Helping instead of condemning is what Jesus would do.

KINDNESS – I will be kind to my neighbors and treat them in the way I would like to be treated.  Jesus commands this.

GOODNESS – I will work toward obeying God, my parents, and my teachers in all I do and say.

FAITHFULNESS – I will work to follow Jesus’ example, to be faithful to His teachings, and to show the fruits of the Spirit.  I may not do this perfectly, but I want to try.

GENTLENESS – I will work toward being gentle as Jesus was, neither aggressive nor insisting on my own way.

SELF-CONTROL- I will work to control my temper when someone insults me or treats me cruelly.  I’ll try to work for justice, not revenge.
Good habits we’d like to see CCS students develop are:

1. Respect for the property of the school and other people.

2. Promptness in attendance and assignments.

3. Cheerful obedience to authority (parents, teachers, the secretary, bus drivers, the custodian, coaches, and school regulations when the person in authority is not immediately present).  Such obedience should be willing and immediate.

4. Responsibility in doing assigned or expected tasks.

5. Courtesy and respect of others by:

a. Being quiet in class.

b. Raising the hand to speak.

c. Not interrupting others.

d. Walking (not running) in the building.

e. Eating with proper manners.

f. Always addressing adults properly.

g. Cooperating with others in playing or working.

6. A willingness, spirit, and attitude of forgiveness toward self and others.

Self-Discipline:  The best discipline is self-discipline.  We hope that home, church, and school working together will provide Christian training that develops self-control, character, and orderly conduct.  Discipline is an important part of the attribute.  It is not only necessary to the individual, but also for the maintenance of an orderly and proper intellectual and social atmosphere.  Students are urged to exercise and develop self-discipline in all areas of student life and to observe the rules of the school.

The above statements are ideal goals for which we aim.  We would like to accomplish them with no extra rules necessary.  However, human nature being what it is, rules are necessary.  Attendance at CCS is a privilege.  Any student in our school who by his/her conduct or attitude shows him/herself to be in opposition to the basic principles and purpose of the school or maliciously destroys school property may be asked to withdraw from the school.
2. SCHOOL POLICIES

2.1  SCHOOL RULES

Disregard by the student of any of the following rules will result in disciplinary action.  Continued abuse may result in suspension.

1. Students are expected to conduct themselves as Christians in all they say and do.

2. Students are expected to show reverence to God and His Word, the Bible.

3. Students are expected to respect and obey ALL staff members.

4. Students are expected to respect and take care of all school property including books, desks, playground equipment, etc. The student and his or her parents will be responsible for any damage to school property as a result of misuse or abuse.

5. Students are expected to keep our school grounds neat and clean at all times (no littering).

6. Students are expected to walk quietly in classrooms and halls.  Running is prohibited in the building.

7. Any staff member may at any time or place in the school, discipline a student or ask for an explanation for his/her presence in the hall, lobby, kitchen, gym, or any classroom.

8. Students are not allowed to be in the halls, lobby, kitchen, gym, or classrooms during lunch or recess without the supervision of a teacher.

9. The first bell will ring at 7:45 a.m.  That will be a signal for students to line up in the designated location and be admitted into school.  The second bell will ring at 7:50 a.m.  That is the tardy bell.  School is dismissed at 2:15 p.m. 

10. No student is allowed in school after 2:30 p.m. unless accompanied by a teacher, coach or parent or unless special arrangements have been made.  

11. The school and its staff are not responsible after 2:30 p.m. for students on the grounds not involved in school-sponsored activities. Please, it is not the responsibility of CCS teachers, coaches or staff to supervise siblings of students that may be participating in after-school events.

12. Shoving, pushing, and rough play are forbidden on school grounds.  Students will have to pay for any damages to the building and equipment that may result from such horseplay.  

13. Students are to refrain from fighting.

14. The use of profanity, obscene or unwholesome language is not acceptable.  Students who abuse the rights of others by using the above language will be disciplined.

15. Students are to be dressed neatly and properly according to policies adopted for our school.

16.  Students may not cut in on the lunch line, water fountain line, or bus line.  Places may not be saved.  Wait your turn.

17. Throwing objects such as sticks, snowballs, stones, acorns, etc. is dangerous to others.  Such actions are not allowed!

18. The school phone is not student property.  Students will be allowed to call home for school related matters, but the staff will use their discretion when allowing such calls. Reasons such as a homework assignment left at home, and other occasions that indicate a lack of responsibility on the student’s part, are generally not considered good reason to use the phone.  

19. Students are expected to stay on school property during the school day unless there is an excused reason to leave the school grounds.

20. Harassment of any kind will not be tolerated. This includes but is not limited to sexual comments, touching, pinching, or grabbing. As students in a Christian school, we must demonstrate love and respect to others.

21. Closely related is the kind of teasing which mocks a child’s shape and size.  Comments about a person’s size hurt the target of the comments, but they also damage the person commenting because that person is not learning consideration and concern for the needs of others.  We must learn to follow the example of Christ in all we do.

22. Electronic devices and any other school designated device are not permitted at school.  Anyone bringing these items to school will forfeit them to the administration until a parent comes to pick them up. If a student brings a cell phone to school, it is to be turned off until school is over. If the cell phone is used during school hours without teacher approval it will be confiscated by the teacher and a parent must come to pick it up.
23. Dangerous weapons (knives, guns, chains, etc.) are not permitted at school in order to maintain the safety of all students.  This includes matches, lighters, firecrackers, and anything else related to fire.

24. For the safety of all, there is to be no tree climbing.
25. No wheeled objects such as roller blades, bicycles, or skates will be allowed on school property except to be used for transportation to and from school.  Those used for transportation shall not be used during school hours or on the playground.

2.2  ATTENDANCE
We believe that good attendance and punctuality are important for every student enrolled at Celeryville Christian School. Regular attendance is beneficial for students at all grade levels. Regular attendance means that the academic learning process is not interrupted, less time is spent on make-up assignments, and students benefit from participation and interaction with others in class.

Students in grades pre-Kindergarten to 8th grade, who arrive at school more that one and one-half hours late, are considered absent one-half day from school.  Students who are excused from school mid-day are considered absent one-half day if they leave more than one and one-half hours before the end of school (2:15 p.m.) A student who is absent one half day or more may not participate in athletic activities afterschool.  

Three (excused or unexcused) tardies equates to one absence.

A.  Absences

If a student is absent for any part of a day, he/she must bring a written note from a parent to the office first thing the following morning stating the reason for the absence. An absentee pass will be issued and marked either excused or unexcused. The pass must be signed by the teacher in each class missed and left with the attendance administrator to be filed. 

Excused Absence: Students may be excused from school for one or more of the following reasons: absence due to legitimate illness, death in the immediate family, doctor appointments, or such good cause as may be acceptable to the Administrator. 

The student is allowed one day for each day he or she is absent up to a maximum of 5 days to complete missed work for full credit. Teachers assume responsibility to assist the student in making up missed work. Work not completed in the allotted time will receive a zero.

Unexcused Absence: Neither home nor school has given permission for the absence. Work must be made up outside of school. A zero will be given for any work missed during an unexcused absence. Students are responsible to make up work missed as a result of an absence. They should approach teachers to ask for the work missed. Sufficient time will be given for the completion of the work, and teachers will inform students about a due date. 

Written Excuses: Written excuses are required for all absences. Valid, clear, and exact reasons must be given if the absence is to be excused by the principal. Phone calls must be made to the school by 8:15 a.m. on the day of the absence to explain why your student is absent. If you cannot call, written excuses are due immediately when the student returns to school. When no excuse is provided, the absence will be unexcused. 
Vacation Policy

We feel very strongly that family vacations should be arranged around the school calendar. However, we do realize that this is not always possible. If you find it absolutely necessary to take your family vacation during the school year, the parent or guardian must do the following:

1. A “Withdrawal Request Form” must be obtained from the office, completed, and filed in the office at least two weeks prior to departure for the absences to be excused. If the form is not completed in the allotted time, the Administrator may make the absences unexcused.

2. Teacher may work with student to complete make-up work prior to vacation, or assign the work to be done during absence. Home assumes responsibility to assist the student in making up the work. Any work assigned during absence from school is due on day of arrival back at school. 

3. Students will be held accountable for the material covered during the absence.

4. Work not completed in the allotted time may receive a zero. 
B.  Tardiness

Punctuality is a matter of primary importance in the education process. Students, when tardy, disrupt the educational process and jeopardize their own academic achievement. Arriving late to school or departing school early are both considered tardies. Students are expected to arrive at school on time so they can calmly prepare for the day to begin. 

Students who have medical appointments and arrive late to school (less than 90 minutes) may have their tardy excused by the principal if the following proper documentation of the appointment is presented to the principal upon entering school on the day of the appointment. Such documentation should include, but is not limited to, one of the following: an excuse signed by the doctor or one of his staff; a signed excuse from a clinic or a hospital or one of their staff members; a signed excuse from a medical professional who provided medical services for your child. Each situation will be reviewed by the principal and judged on an individual basis. Lastly, if a student arrives at school after 9:20 a.m. regardless of the reason, he/she will be considered absent one-half day from school (a.m.).
The first bell rings at 7:45 am, and the tardy bell rings at 7:50 am.

Students not in their seats by 7:50 am will be marked tardy. If your child enters the school after 7:50 am, he/she must first report to the office to receive a tardy slip for admittance into the classroom. It is stressed that parents MUST report to the office or write a note for the student stating a valid excuse for the tardy.

The tardy slip will be marked excused if there is a note from a parent stating a valid excuse, and it will be marked unexcused if there is no such note. The school administrator and/or office will determine if the excuse is valid.
This tardy slip is to be given to the classroom teacher who will place it in the attendance administrator’s box for filing. (Traffic and trains are not valid excuses.)  Bus tardies are valid excuses.

Excessive Tardies for all Levels

After tardy number three, the teacher/administrator will contact the parents by phone. A letter will be sent to parents explaining the seriousness of being tardy and the consequences of further tardies. 
Each student is allowed three tardies per grading period without consequence. Beginning with the fourth tardy through the sixth, a fee will be assessed for each tardy that is the responsibility of the parent or is caused by the parent. Beginning with the seventh tardy, and thereafter the fee increases. These fines will be assessed to the family’s account. The fees are as follows:
Tardy Fee (per student)

Each tardy #4, 5, 6     -     $5.00

Each tardy #7, 8, 9     -     $10.00

Each tardy #10 and above   -   $20.00

A student’s final grades will not be released until all fees are paid in full. 

2.3  DRESS CODE

All members of the school community are expected to dress in a respectable and modest fashion.  In general, clothing should be neat, clean, and fit properly. Dress code applies to field trips. There will be times when students will be expected to dress above stated dress code.  These occasions may include music programs, field trips, athletic events, and any other event where they represent Celeryville Christian School. 

General

1. Shorts must not be shorter than fingertip length standing straight.  Shorts may be worn in August, September, and May, or if the weather forecast is for temperatures above 75 degrees F. in other months.

2. Clothing that advertises tobacco or alcohol products, drug items, gang related symbols, or has offensive slogans is not allowed at school at any time.

3. Shoes or other proper footwear are to be worn at all times.  Slippers may be left at school during wintertime for classroom use.

4. Non-marring rubber soled shoes must be worn during P.E. classes, or a child may not participate.

5. Hats may not be worn in the school building during school hours.  Exceptions may be made for special events (i.e. Spirit Week).

6. Please send appropriate warm outerwear during winter months.  If at all possible, children will be outside for recess.

Girls

1. Female students may not wear skirts above fingertip length.

2. Strapless dresses and dresses or tops with spaghetti straps are not allowed.

3. If leggings are worn, the top covering them must be fingertip length.

4. No midriff tops, belly shirts, or halter which expose bare skin while standing or sitting.

5. A tank top style shirt must have a two inch minimum strap, and underclothing should not be visible.

6. Modesty is the rule so low cut tops, or blouses made of sheer material which reveal underwear are not appropriate.

7. Jeans must be neat and clean.  No holes in jeans!

8. Girls who wear dresses on gym days must also wear shorts underneath.

Boys

1. Boys shall wear properly sized clothing.  Belts should be worn if needed to keep 

pants at the waist line.  Underwear should not be visible at any time.

2. Jeans must be neat and clean.  No holes in jeans!

3. Athletic style jerseys may be worn with a tee shirt underneath.

4. No headbands may be worn.

If, in the judgment of any staff member, clothes are considered inappropriate, a student will be asked to make arrangements for changing their clothes

2.4  DISCIPLINE

Discipline Policy

Celeryville Christian School’s goal in conduct and speech ALWAYS REFLECTS Christ’s image in words and actions. All of us must represent our school with behavior and attitudes that are pleasing to Christ.
Parent/Teacher Communication Guidelines

The Matthew principle will be followed when settling differences. Matthew 18:15 says, "If another believer sins against you, go privately and point out the fault.  If the other person listens and confesses it, you have won that person back.  But if you are unsuccessful, take one or two others with you and go back again, so that everything you say may be confirmed by two or three witnesses."  

In school terms, the principal will not listen to parental differences until the parent has first talked to the teacher.  If that is unsatisfactory, the principal will be asked to confer with parent and teacher together. If that does not result in satisfaction, the board will be contacted by the principal or parent.

Anti-Harassment/Anti-Bullying

Harassment and Bullying will not be tolerated at Celeryville Christian School while students are on school grounds, school property, or on property within the jurisdiction of the school; while on school-owned and/or school-operated vehicles, while attending or engaged in school activities; and while away from school grounds if the misconduct directly affects the good order, efficient management and welfare of the school.

Harassment and Bullying are defined as any electronic, written, verbal, or physical act toward a student which:

Makes the student feel physically and/or emotionally uncomfortable

Affects the student’s ability to participate in any activities or privileges provided by the school

The principal will promptly and thoroughly investigate suspected incidents of bullying and harassment. The investigator will consider the totality of the circumstances presented in determining whether conduct objectively constitutes harassment or bullying under this policy. 

Classroom Discipline

Any behavior that detracts from a favorable learning environment lessens the opportunity for students to benefit from the education, programs, and activities offered at Celeryville. Any behavior which damages or diminishes the Christian testimony of the school is considered inappropriate and will result in disciplinary action.

Each teacher will establish classroom expectations for his/her students in order to maximize learning for everyone. The students are expected to obey the rules established in the classroom and the school rules that related to behavior outside the classroom. School detention may be assigned by the teacher/staff as consequences for misbehavior. 

Steps of Disciplinary Action

The severity of the discipline imposed will increase with the severity and frequency of the conduct warranting the discipline. Depending on the severity of the conduct, one or more steps may be bypassed in favor of more severe discipline up to expulsion. Whether to impose discipline progressively, or which step to impose is within the sole and absolute direction of Celeryville Christian School. The following are steps of discipline which will generally be used:  

Level 1. Teacher Conference with Student Regarding Behavior
Teachers may conduct a conference with a student regarding the misconduct. Teachers may discuss future disciplinary actions should the misbehavior continue.

Level 2. Detention or Other Discipline by Teacher

Teachers may assign and supervise their own detentions for lunch time or after school. Students may be assigned written assignments to do during this detention. A written notice will be sent home to the parent and is to be signed by the parent and returned by the student to the teacher who signed the written notice.

Level 3. Teacher Conference with Parents
Teachers may request a conference with parents or guardians in order to inform them of the student’s misconduct and to discuss further corrective actions regarding the student’s behavior.

Level 4. Student Behavior Referral to Principal
Except for more serious offenses, students referred to the principal will generally be counseled by the principal concerning the conduct warranting the referral. Students, who are referred to the principal, WILL BE given a student behavior referral form. The student behavior referral form WILL describe the misconduct and the resulting disciplinary action. This referral WILL become part of the student’s disciplinary file. The administrator may also contact the parent and impose corrective discipline such as extended school detention, placement on behavioral probation, and/or in school or out of school suspension. 

Suspension

In the event of serious misbehavior, the principal may suspend students.

In School Suspension (One day isolation IN SCHOOL from classmates and teachers)

The student will be assigned to an isolated area in the school setting and be assigned regular and non-regular schoolwork tasks to complete during the school day. The student is responsible for making up any schoolwork missed on the day of the in school suspension. The principal will inform the parent of the in school suspension.

Out of School Suspension ( A minimum of one day OUT OF SCHOOL from classes and teachers) The student is responsible for making up any schoolwork missed on the day(s) of the out of school suspension. The principal will inform the parents about the out of school suspension and will schedule a meeting with the parent(s), student, and homeroom teacher. This meeting will be used to discuss the student’s behavior during the marking period. Other consequences related to this offense may include the loss of privileges: athletic participation, music concerts/performances, activity programs, class outings (field trips), and other school related activities. 

2.5  DISCIPLINE IN SPORTS/EXTRACURRICULAR ACTIVITIES
Eligibility Policy

All CCS students must remember that they represent their team, their school, their family, and God and that participation in sports/extracurricular activities are a privilege given to students who have demonstrated social and academic responsibility. Ineligibility is declared when their teacher reports a student’s performance is not meeting the acceptable standards for that class or if a student consistently makes poor behavior choices.

Social Responsibility: The student’s social choices and behavior is examined inside and outside the classroom. Standards for behavior are based both on the school’s procedures/policies and teachers’ procedures/policies.

Academic Performance: The student’s  performance on tests and quizzes must be at or above expected level for the student athlete. Homework and assignments must be handed in on time and completed at the level that is expected for the athlete. 

Procedure: To assure that students are performing at their best, the following procedure will be used:

Step One: Probation

If a student is performing below expectation (0-59%) or their individualized academic standard set by teaching staff in one or more classes, the teacher will inform the principal. The principal will inform the student that he/she is on probation for the next week or until next grade reports are done by the teacher. An eligibility sheet must be filled out by the teacher and principal with the specific requirements for the student to be removed from probation. The sheet will be given to the student, and the principal will contact the parents/coach. If the student has not met the standards of the teacher, the student proceeds to Step Two. 

Step Two: Ineligibility

The student will miss one (1) full week of competition and must meet the teachers’ standards by the following week. The student is expected to participate in the practices and attend the game(s) (not in uniform) during this week. If the student has not met the standards, he/she proceeds to Step Three.

Step Three: Dismissed from the team

If a student is declared ineligible for a second time in the same season, the student will be dismissed form the team/extracurricular activity for the remainder of the season.

In School Suspension

In school suspension removes the student from the team/extracurricular activity for one (1) week following the in school suspension.

Suspension

Suspension from school automatically dismisses the student from the team/ extracurricular activity. 
2.6 LIBRARY RULES & POLICY
General Statement
Celeryville Christian School strives to provide the best in literature for our students.  We encourage our students to read various types of books (historical fiction, biographies, non-fiction, etc.).  Accelerated Reader provides us with a starting point for acquisition of new books.  We endeavor to choose not only Christian literature but literature that is morally sound.  Occasionally a book may provide an opportunity to discuss worldly issues from a Christian perspective, which is an asset to a Christian education.

We understand that each family may have a different set of values in the literature they would desire for their child.  We eagerly value parental input and expect the student and parent to be responsible for the reading choices made.  We cannot possibly read every book.  Therefore, if you find questionable literature, please inform us.  It may be a book that we do not desire on our shelves or it may be a book that you as a parent will need to eliminate as a choice for your child.

Many, many hours have been put into the library/media center.  Each book has been labeled with the AR points, interest level, and reading level.  We expect the student to become better at choosing their books each year.  The labels should enable the students to make wise choices.

We thank the Lord for the opportunity to teach students the value of reading and good literature.  We thank you for the privilege of teaching your child.
1. Students will visit the library with their class as scheduled by their teacher.

If a library staff member is in the library after school, students are welcome to visit the library and check out books.  No student is to be in the library without a CCS staff member present!       

2. If a student removes a book from the shelf and does not know the exact location for replacing it on the shelf, please place it on the re-shelving  cart.  The book can then be re-shelved by one of the library staff members.

3. Students may have no more than 5 books checked out at any time.

4. Books may be checked out for 2 weeks and can be renewed for an additional 2 weeks.  We will allow up to 2 renewals per book, for a  maximum of 6 weeks.              

5. Books checked out by a student become that student’s responsibility.      

Please do not loan them to another student while they are checked out in your name!  You will be held responsible if the books become overdue or lost.

6. Students will be fined for overdue books at a rate of 5¢ per day.  If a student has two or more overdue books, they will lose their right to borrow from the library until the books are returned and the fine is paid.  If a book is lost, the student will be charged the cost of the book plus a $3.00 replacement fee.

7. Prompt payment of fines is encouraged!  If a student has received a fine notice and fails to pay the fine (regardless of the amount) within 30 days, that student’s library privileges will be suspended until the fine is paid.  

8. Books returned to the library need to be checked in.  Please place the books in the crate by the door so the library staff can process them.

9. Students will be allowed to place up to two books on hold.  When the book becomes available, the student will be notified and will have five days to come to the library and claim it.

10. Our library card catalog can be accessed from your home computer.  The

website address http://nctc.ncocc-k12.org/opac/ will take you directly to the “Info Ohio Online Catalog” or you can go to the school website at http://www.celeryvillechristianschool.org for a link to the online catalog.

2.7  COMMUNICABLE DISEASE CONTROL POLICY

1. The school will work cooperatively with local, county, and state agencies to enforce and adhere to the State Health Codes for prevention, control, and containment of communicable diseases in our school.

2. The principal will exclude a child who is out of compliance with the required immunization schedule.  School personnel will complete and coordinate all immunization data, waivers, and exclusions including the necessary Immunization Assessment Program forms to provide for preventable communicable disease control.

3. The principal may exclude students and /or personnel from school who are suspected or diagnosed with a communicable disease, or whose exposure to a communicable disease may threaten the well being of the individual.   All reportable communicable diseases will be referred to the local health unit by the principal.

4. The decision to close schools due to communicable disease outbreaks is at the discretion of the school administration and board. 

5. Students that are found to be with lice or nits will be sent home until all evidence of lice infestation is gone. 

6. For a current listing of communicable diseases or conditions that may require a student to be excluded from school and or school activities, contact the administration or the county health dept.

It is not the desire of the school board, administration or staff to embarrass or in any other way cause a student to feel degraded because of exclusion based on the above. School personnel will make every effort to maintain the privacy of students.
2.8  ACCEPTABLE USE AND INTERNET SAFETY POLICY

FOR THE COMPUTER NETWORK OF

CELERYVILLE CHRISTIAN SCHOOL
***This must be read by every student and parent.***  

The Celeryville Christian School is pleased to make available to students access to interconnected computer systems within the school and to the Internet, the world-wide network that provides various means of accessing significant educational materials and opportunities.

In order for the school to be able to continue to make its computer network and Internet access available, all students must take responsibility for appropriate and lawful use of this access.  Students must understand that one student’s misuse of the network and Internet access may jeopardize the ability of all students to enjoy such access.  While the School’s teachers and other staff will make reasonable efforts to supervise student use of network and Internet access, they must have student cooperation in exercising and promoting responsible use of this access.

Below is the Acceptable Use and Internet Safety Policy (“Policy”) of the School and the Data Acquisition Site that provides Internet access to the School District.  Upon reviewing, signing, and returning this Policy as the students have been directed, each student will be given the opportunity to enjoy Internet access at School and is agreeing to follow the Policy.  If a student is under 18 years of age, he or she must have his or her parents or guardians read and sign the Policy.  The School cannot provide access to any student who, if 18 or older, fails to sign and submit the Policy to the School as directed or, if under 18 does not return the Policy as directed with the signatures of the student and his/her parents or guardians.

Listed below are the provisions of your agreement regarding computer network and Internet use.  If you have any questions about these provisions, you should contact the person that your School has designated as the one to whom you can direct your questions.  If any user violates this Policy, the student’s access will be denied, if not already provided, or withdrawn and he or she may be subject to additional disciplinary action.

A.
PERSONAL RESPONSIBILITY

By signing this Policy, you are agreeing not only to follow the rules in this Policy, but are agreeing to report any misuse of the network to the person designated by the School for such reporting.  Misuse means any violations of this Policy or any other use that is not included in the Policy, but has the effect of harming another or his or her property.

B.
TERM OF THE PERMITTED USE

A student who submits to the School, as directed, a properly signed Policy and follows the Policy to which she or he has agreed will have computer network and Internet access during the course of the school year only.  Students will be asked to sign a new Policy each year during which they are students in the School before they are given an access account.

C.
ACCEPTABLE USES

1. Education Purposes Only.  The School is providing access to its computer networks and the Internet for only educational purposes.  If you have any doubt about whether a contemplated activity is educational, you may consult with the person(s) designated by the School to help you decide if a use is appropriate.

2. Unacceptable Uses of Network.
Among the uses that are considered unacceptable and which constitute a violation of this Policy are the following:

a. uses that violate the law or encourage others to violate the law.  Don’t transmit offensive or harassing message; offer for sale or use any substance the possession or use of which is prohibited by the School’s Student Discipline Policy; view, transmit or download pornographic materials or materials that encourage others to violate the law; intrude into the networks or computers of others; and download or transmit confidential, trade secret information, or copyrighted materials.  Even if materials on the networks are not marked with the copyright symbol, you should assume that all materials are protected unless there is explicit permission on the materials to use them.

b. uses that cause harm to others or damage to their property.  For example, don’t engage in defamation (harming another’s reputation by lies); employ another’s password or some other user identifier that misleads message recipients into believing that someone other than you is communicating or otherwise using his/her access to the network or the Internet; upload a worm, virus, “Trojan horse,” “time bomb” or other harmful form of programming or vandalism; participate in “hacking” activities or any form of unauthorized access to other computers, networks, or information systems.

· uses that jeopardize the security of student access and of the computer network or other networks on the Internet.  For example, don’t disclose or share your password with others; don’t impersonate another user.

· uses that are commercial transactions.  Students and other users may not sell or buy anything over the Internet.  You should not give others private information about you or

others, including credit card numbers and social security numbers.

c. Netiquette.  All users must abide by rules of network etiquette, which include the following:

· Be polite.  Use appropriate language.  No swearing, vulgarities, suggestive, obscene, belligerent, or threatening language.

· Avoid language and uses which may be offensive to other users.  Don’t use access to make, distribute, or redistribute jokes, stories, or other material which is based upon slurs or stereotypes relating to race, gender, ethnicity, nationality, religion, or sexual orientation.

· Don’t assume that a sender of e-mail is giving his or her permission for you to forward or redistribute the message to third parties or to give his/her e-mail address to third parties.  This should only be done with permission or when you know that the individual would have no objection. 

· Be considerate when sending attachments with e-mail (where this is permitted).  Be sure that the file is not too large to be accommodated by the recipient’s system and is in a format which the recipient can open.

D.
INTERNET SAFETY

1. General Warning; Individual Responsibility of Parents and Users. All users and their            parents/guardians are advised that access to the electronic network may include the potential for access to materials inappropriate for school-aged pupils.  Every user must take responsibility for his or her use of the computer network and Internet and stay away from these sites.  Parents of minors are the best guide to materials to shun.  If a student finds that other users are visiting offensive or harmful sites, he or she should report such use to the person designated by the School.

2. Personal Safety. Be safe.  In using computer network and Internet, do not reveal personal information such as your home address or telephone number.  Do not use your real last name or any other information which might allow a person to locate you without first obtaining the permission of a supervising teacher.  Do not arrange a face-to face meeting with someone you “meet” on the computer network or Internet without your parent’s permission (if you are under 18).  Regardless of your age, you should never agree to meet a person you have only communicated with on the Internet in a secluded place or in a private setting.
3. “Hacking” and Other Illegal Activities.  It is a violation of this Policy to use the School’s computer network or the Internet to gain unauthorized access to other computers or computer systems, or to attempt to gain such unauthorized access.  Any use which violates state or federal law relating to copyright, trade secrets, the distribution of obscene or pornographic materials, or which violates any other application law or municipal ordinance, is strictly prohibited.

4. Confidentiality of Student Information.  Personally identifiable information concerning students may not be disclosed or used in any way on the Internet without the permission of a parent or guardian or, if the student is 18 or over, the permission of the student himself/herself.  Users should never give out private or confidential information about themselves or others on the Internet, particularly credit card numbers and Social Security numbers.  A supervising teacher or administrator may authorize the release of directory information, as defined by Ohio law, for internal administrative purposes or approved educational projects and activities.

5. Active Restriction Measures.  The School, either by itself or in combination with the Data Acquisition Site providing Internet access, will utilize filtering software or other technologies to prevent students from accessing visual depictions that are (1) obscene, (2) child pornography, or (3) harmful to minors.  The School will also monitor the online activities of students, through direct observation and/or technological means, to ensure that students are not accessing such depictions or any other material which is inappropriate for minors.

Internet filtering software or other technology-based protection systems may be disabled by a supervising teacher or school administrator, as necessary, for purposes of bona fide research or other educational projects being conducted by students age 17 and older.

a. The term “harmful to minors” is defined by the Communications Act of 1934 (47 USC Section 254 [h] [7]. A detailed definition can be obtained by your school administrator. 

E. PRIVACY
Network and Internet access is provided as a tool for your education.  The School reserves the right to monitor, inspect, copy, review and store at any time and without prior notice any and all usage of the computer network and Internet access and any and all information transmitted or received in connection with such usage.  All such information files shall be and remain the property of the School and no user shall have any expectation of privacy regarding such materials.

F. FAILURE TO FOLLOW POLICY
The user’s use of the computer network and Internet is a privilege, not a right.  A user who violates this Policy, shall at a minimum, have his or her access to the computer network and Internet terminated, which the School may refuse to reinstate for the remainder of the student’s enrollment in the School.  A user violates this Policy by his or her own action or by failing to report any violations by other users that come to the attention of the user.  Further, a user violates this Policy if he or she permits another to use his or her account or password to access the computer network and Internet, including any user whose access has been denied or terminated.  The School may also take other disciplinary action in such circumstances.

G.  WARRANTIES/INDEMNIFICATION
The School makes no warranties of any kind, either express or implied, in connection with its provision of access to and use of its computer networks and the Internet provided under this Policy.  It shall not be responsible for any claims, losses, damages or costs (including attorney’s fees) of any kind suffered, directly or indirectly, by any user or his or her parent(s) or guardian(s) arising out of the user’s use of its computer networks or the Internet under this Policy.  By signing this Policy, users are taking full responsibility for his or her use, and the user who is 18 or older or, in the case of a user under 18, the parent(s) or guardian(s) are agreeing to indemnify and hold the School, the School Board, the Data Acquisition Site that provides the computer and Internet access opportunity to the School and all of their administrators, teachers, and staff harmless from any and all loss, costs, claims or damages resulting from the user’s access to its computer network and the Internet, including but not limited to any fees or charges incurred through purchases of goods or services by the user.  The user or, if the user is a minor, the user’s parent(s) or guardian(s) agree to cooperate with the School in the event of the School’s initiating an investigation of a user’s use of his or her access to its computer network and the Internet, whether that use is on a School computer or on another computer outside the School’s network.

H. UPDATES
Users, and if appropriate, the user’s parents/guardians, may be asked from time to time to provide new or additional registration and account information or to sign a new Policy, for example, to reflect developments in the law or technology.  Such information must be provided by the user (or his/her parents or guardian) or such new Policy must be signed if the user wishes to continue to receive service.  If after you have provided your account information, some or all of the information changes, you must notify the person designated by the School to receive such information.

ADOPTED:

REVISED:

Legal References:


Children’s Internet Protection Act of 2000 (H.R. 4577, P.L. 106-554)






Communications Act of 1934, as amended (47 U.S.C. 254 [h], [1])






Elementary and Secondary Education Act of 1965, as amended (20 






U.S.C. 6801 et seq., Part F)
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3. PARENTAL PLEDGE

· I promise to provide a home environment in which there is daily Bible reading, Bible discussion, and prayer.  I love my children enough to spend at least ½ hour with them where these things can be accomplished. 

· I promise to spend time each day supervising and encouraging my child in his homework. 

· I promise to support the teacher, principal, coach, etc. by teaching my children to be respectful.  

· I promise to encourage my child to be involved in extracurricular activities. These might be art, sports, music, drama or other activities. I will also be careful to limit their amount of involvement in outside activities, so as not to interfere with family time or academics. I will be there to support him/her at as many demonstrations of growth in these areas as is possible.  

· I promise that I will carefully control and limit the use of media including TV, movies and Internet use. Instead, I will encourage them in reading and other positive activities.

· I recognize my moral obligation to control homework assignment performances.

· I promise to take my children’s studies as seriously as I take my own job.

· I promise to set a good example by limiting my television viewing and by reading, studying, and showing an interest in things which will cause my child to learn from my example. 
· I promise to use the Matthew 18:15-17 philosophy as a model for settling the differences which always arise when human beings interact with each other. The steps are very clear. A difficulty must be first taken up with the specific teacher involved. If the parent gets no satisfaction from that step, the next step is to go to the principal for a three-way conversation among teacher-parent(s)-principal. Those complaints have a Christian-moral responsibility to take these two steps before consulting with the school board members. Even then, the conservation must be four-way involving the offended party, the teacher, the principal, and the school board or its representative. 
The above pledge is aimed at setting the tone for CCS for this year.  Attitudes and tones are very important because they concern the basic framework from which we operate.  A commitment to the above items could bring about some exciting results in our school and your family.
4. HANDBOOK ACKNOWLEDGEMENT
This handbook has been prepared in order for students and parents to have clear expectations as to the privileges and responsibilities of attending Celeryville Christian School.  It is essential for parents to read and discuss each page of this handbook with their children, being certain that the child understand the rules and policies as set forth by the school board.


Acknowledgement:


I hereby acknowledge that I have received and read the Celeryville Christian School parent/student handbook and I am willing to abide by the policies contained therein:

______________________




Date___________

Signature of student 

______________________




Date___________

Signature of parent
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